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Completing a Kinship Home Assessment

Overview

Placing a child in a “Kinship — Relative” or “Kinship — Non-Relative” home begins with
completing an Inquiry. Please refer to the Creating a Provider Record from a Provider
Inquiry Knowledge Base Atrticle for how to create this record. All Kinship placements are
child-specific and will require an inquiry record for each child the agency seeks to place,
either to create a Kinship provider or to place a new child with an existing Kinship Provider.
If you are assessing a family for multiple children, list all ‘Specific Children on Interest’ on
the same Inquiry record; this will allow users to copy information entered on one child’s
assessment to another child(ren)’s pending Kinship Assessment.

Note: It is important to date the inquiry prior to or on the specific date you wish to
utilize a Provider record for a child’s placement.

Note: Reference: Ohio Administrative Code Rule 5101:2-42-18 PCSA and PCPA
Approval of Placements with Relative and Nonrelative Substitute Caregiver and the
Ohio Job and Families Services JFS 1447 form.

Using the Kinship Provider Prior to Kinship Home Assessment Approval

If a child is placed into a Kinship home on an emergency basis prior to the assessment
approval, or a Court orders a child to be placed in a home not otherwise approved by the
placing agency, a supervisor may select Pre-Approved Pending Assessment or Court
Approved from the Type Status drop-down menu, effective as of the placement date. The
system will populate the Service Credential needed to place the child immediately, although
completion of the pending Kinship Assessment is still required.

Pravider Type Status

edit Pendng

060172018

Preswider Type Status
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Completing a Kinship Home Assessment

From the Ohio SACWIS Home Page:
1. Click, Provider.
2. Click, Provider Search.

The Search for Provider Profile screen appears.

3. Enter appropriate search criteria or the Provider ID, if known.
4. Click, Search.

Workload Provider Search Provider Match Recruitment Inquiry Training Contracts Agency Certifications KCCP Pre-Screening Tool

Search For Provider Profile

Provider 1D:

OR

Provider Name: Member Last Name: Member First Name: Member Middle Name :

Provider Category’
Agency Type:
Agency.

Provider Type:
" Include "Closed" Provider Type Status

Provider Status:

Address, Contact and Provider Reference Criteria v

Name Match Precision
Retums resuifs malching entered names including AKA names/hicknames

+ AKANicknames

Fewer Results More Resuliz

The Search Results grid appears.
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Completing a Kinship Home Assessment

5. Click, edit, beside the appropriate Provider name.

Search Results

Result(s) 1to 10f 1/Page 1 of 1

view

Provider Name /1D

Test, Provider / 123456 ACTIVE HOME

View Provider Type Information

The Provider Overview screen for the selected Provider appears.
1. Select, Kinship Assessment from the navigation pane.

b Provider Qverview

Activity Log PROVIDER NAME / 1D CATEGORY / STATUS

R Test, Provider / 123456 Home / Active

KPIP History

KCCP Pre-Screening Tool PRIMARY ADDRESS: PRIMARY CONTACT:
123 TestRd, ° Cell

Forms/Notices Test, Oh 12345

Skills

Training Provider Actions

Acceptance Criteria

Provider ion | Linked 1692 Providers

Description of Home

Description of Family

Foster to Adopt (1692) Home Approval/Certification Spans

Study.
Home Sfudy, Provider Type Level of Care ApprovaliCertification Period “ Certifying Entity
Approval/Certification
Foster Care Treatment Foster Home 07/01/2023 - 06/30/2025 ODJFS
Large Family Assessment Adoptive Care 07/01/2023 - 06/30/2025 ODJFS

The Kinship Assessment screen appears.

Note: If a Kinship Assessment already exits, you can filter the search by entering a
Kinship Assessment Start Date: (“‘From Date and To Date”) in the Kinship
Assessment Filter Criteria grid, then select the Child Name from the drop-down
menu and click, Filter.

2. Click, edit beside the appropriate In Progress Kinship Assessment.

ey —
Kinship Assessment Filter Criteria
Fomn bty
.y Kinship Assesament Scasrt Date: Child Nama
T -
UL Lot
oo of By
Emscran of Fumis = Includs Crosted in Error
e e
e ool [RAD o Shey
drpmonCactomon
R e e ]
s Hinghip Assessments
iy Copmenpy
Euipmeeinderorn i 131 Paga 1
e A
Compaeiy S oy | Assessment Type - | Prowider Types Status Rﬂ:l:i‘m‘hm:ll‘bﬁh-! Letter Agency
bF Eppech e
Initiad = EA012018 Kirehip Cang - in Pending E
Lo Lm— ° Retatie Progress
] Initiad - GR012018 Birehip Cang - In Pending Y
Relate Progress
[+ Initiad = CB01°2018 Kirdtip Cang - In Perding ()
Refamve Progress
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Completing a Kinship Home Assessment

Note: The in Progress Kinship Home Assessment was automatically created when
the Kinship inquiry was linked to the provider record. If no In Progress Kinship Home
Assessment exists for the child to be placed, a new inquiry must be created and/or
linked to the existing Provider ID.

The Add Kinship Assessment screen appears.

Note: Assessment Type and Kinship Assessment Start Date fields are pre-
populated.

Select Worker from the drop-down menu.

Select the Purpose of Assessment from the drop-down menu.
Select Caregiver from the drop-down list (required).

Click, Save.

o0k w

ISR AR ] TSR

A naaed T Boiihfag Ak et ] Sdi0 Chita W

= I I I
&
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The Maintain Kinship Assessment screen appears.

Note: In the Kinship Assessment Topics grid, you will click each link to complete
all listed Topics/Status. The Topics can be completed in any order.

1. Click the Caregiver/Household Information link.

| Kinship Assessment Information |

Kinship Assessment Start Date: Assessment Type / ID: Worker:
11/06/2019 Initial /

| Kinship Assessment Topics |

In accordance with ruie 5101:2-42-18 (M), a home assessment s
home and the Safety Check shall be conducted when the car

S

ICareuiver { Household Information I

hall be completed on an annual basis. Background check shall be required on any new adults in the

ers moves to a new residence.

Background Checks 0 of 7 Answer(s) Provided
Safety Checks 0 of 9 Answer(s) Provided
Caregiver / Household Member Assessment 0 of 4 Answer(s) Provided
Caregiver Assurance Not Complete

Agency Recommendation Pending

Validate for Approval

(Bﬁwl Department of
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Completing a Kinship Home Assessment

The Caregiver/Household Information screen appears.

Completing the Caregiver/Household Information Screen

Note: If you click the Name/Person ID hyperlink, you will be routed to the Person
Overview screen.

Note: Relationships defaults to Applicant 1.

2. Click Update Provider Information.

| Caregiver / Household Information |

Caregiver Home Address: County of Residence: Phone Number:

Test, Adult /121212 Female Age 40, DOB 06/09/1983 Relationship To Caregiver 1:
Provider Member - Applicant 1 Unspecified

Relationships v

Update Provider Information

The Provider Information screen appears, defaulted to the Basic tab. From this screen,
you can access and update the Basic tab, as well as the following additional tabs:
Address, Members, Relationships, Caregivers and Capacity.

3. If you make changes under any of the Provider tabs, click Save when you are
finished.

Note: When you edit information under any of the Provider Information tabs, and
then click, Save, you are returned to the Caregiver/Household Information screen,
except when you are in the Relationships tab. Once you click, Save, after you finish
editing the Relationships tab, you will be returned to the Provider Overview screen.

Important: If there are unresolved relationships on the Provider Info tab, they must
be resolved in order to get back to the Caregiver/Household Info screen.

(Bml Department of
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Completing a Kinship Home Assessment

Basc | Address  Members Relatiorafips  Caeghers  Capacily
Proveder Name Infermation
] P i W S | S oo Sk S | S v o |
Test, Provider T ]
Provider Typa Infoemation
Closed Typs Statu: ® Eachicde ! Inchede Foster to Adopt (16971 Extiude ¥ nciuds
|| rosecomcsiems | Ao | eeow | Deetacomn | neesuss | |
ol Kinship Care - Risiaiw DSOAF018 Ponding
VEN
Gl Kinship Care - OAG2018 Pending
Vi

The Caregiver/Household Information screen appears.

4. Click, Close.

Provider / Workload / Kinship Assessment / Topics

© Your daia has been saved. x

I Caregiver / Household Information I

Update Provider Information

The Maintain Kinship Assessment appears.
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Completing a Kinship Home Assessment

Completing the Background Checks Screen

1. Click, Background Checks.

| Kinship Assessment Information |

Kinship Assessment Start Date: Assessment Type / ID: Worker:
11/06/2019 Initial /

| Kinship Assessment Topics |

In accordance with rule 5101:2-42-18 (M), a home assessment shall be completed on an annual basis. Background check shall be required on any new adults in the
home and the Safety Check shall be conducted when the caregivers moves to a new residence

e

Caregiver / Household Information

0 of 7 Answer(s) Provided
Safety Checks 0 of 9 Answer(s) Provided
Caregiver / Household Member Assessment 0 of 4 Answer(s) Provided
Caregiver Assurance Not Complete
Agency Recommendation Pending

Validate for Approval

The Background Checks screen appears.

Note: Background Checks are to be completed only at initial Evaluation or for any new
adults in the residence.

2. Select edit for each Background Check Item.

Note: By placing a checkmark beside the name of the appropriate child(ren) in the
Available Child(ren) list, Ohio SACWIS will populate the background check items to
the other child(ren) pending Kinship Assessment record(s).

Note: When you click the edit link, you have the option to click, Next, to proceed in
consecutive order for each statement, rather than saving and returning to the
Background Checks screen each time.

Background Checks

FROVIDER sl 10 Test, Prowider J 173456 satisdy Mome
T Saows, SUsk FRCDER TYPE Knanp Cang - Reiatig

BaChgrouns Cran Topred

R . T B

Ciate RhTWE alieges parpeirator search and oitar viabe cenind reginiry searches
e ceeduiied, @ applcabile

el Dank B onreal records requesied | Dane BOI Cnminal reonds reeved.
b
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Completing a Kinship Home Assessment

Note: Checking the Apply Topic to Other Children check box will populate the entered
data into the other child(ren)’s pending Kinship Assessment record(s).

| 200 s 10 oovar oot |

Test, Chilld

Test, Chitd 2

Once you have selected the edit link beside a Background Check Item, the Background
Checks Details screen appers. Navigate using, “Next” through each Background Checks
Details screen. When you are on the last screen.

3. Click, Save.

anre. Cansd

The Background Checks screen will appear, indicating your data has been saved.

(Bﬁw I Department of
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Completing a Kinship Home Assessment

The Maintain Kinship Assessment screen appears.

4. Click, Safety Checks.

| Kinship Assessment Information |

Kinship Assessment Start Date: Assessment Type / ID: Worker:
11/06/2019 Initial /
[“Kinship Assessment Topic

In accordance with rule 5101:2-42-18 (M), a home assessment shall be completed on an annual basis. Background check shall be required on any new adults in the
home and the Safety Check shall be conducted when the caregivers moves to a new residence

e e

Caregiver / Household Information

Background Checks 0 of 7 Answer(s) Provided
0 of 9 Answer(s) Provided

Caregiver / Household Member Assessment 0 of 4 Answer(s) Provided

Caregiver Assurance Not Complete

Agency Recommendation Pending

Validate for Approval

The Safety Check Items screen appears.

Completing the Safety Check Iltems Screen

1. Select edit beside each statement.
EEESS] -
I B
()

Cleanliness of home No Value Selected
_____ The home is maintained in a clean, safe, and sanitary condition.

edif  Absence of hazardous conditions inside and outside No Value Selected
view All structures associated with the home are maintained in a safe condition and in a reasonable state

of repair.
edit  Storing of p and g or No Value Selected
view Bleach, cleaning materials, other poi IS OF COrTosive | and and

combustible materials are stored in a safe manner.

Note: Depending on the edit row selected, the appropriate Safety Checks Details
screen appears.

Note: Once you have completed a Safety Checks Details screen, you can click,
Next, to navigate through the list of Safety Check Items.

‘Bﬁlp’ l Department of
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Completing a Kinship Home Assessment

L - R ) CATE GO HamE

o A

2. Once you have finished the edits, click, Save.

Satedy Checks Dedails

s [ | won soe ([

You will be returned to the Safety Checks screen.

3. Click, Close.

FRVERS ui o0 Test, Provider § 173456 LATR GOy Mo

The Maintain Kinship Assessment screen appears.

4. Select, Caregiver/Household Member Assessment.

@m I Department of
Page 12 of 20 s SRS Last Revised: 11/16/2023



Completing a Kinship Home Assessment

Kinship A Infor i |
Kinship Assessment Start Date: Assessment Type / ID: Worker:
11/06/2019 Initial /

(]

In accordance with rule 5101:2-42-18 (M), a home assessment shall be completed on an annual basis. Background check shall be required on any new adults in the
home and the Safety Check shall be conductfed when the caregivers moves o a new residence

I A S

Caregiver / Household Information

Background Checks 0 of 7 Answer(s) Provided
Safety Checks 0 of 9 Answer(s) Provided
|Care0 iver / Household Member Assessmentl 0 of 4 Answer(s) Provided
Caregiver Assurance Not Complete

Agency Recommendation Pending

Validate for Approval

The Caregiver/Household Member Assessment screen appears.

Completing the Caregiver/Household Member Assessment Screen

1. Click, edit, to complete each Assessment Topic.

I CARARrOUBSAE Ligmbar ASSeEment I

FRIVIDER HAME ¢ CATERIRY Hgwe

D e - Rl

o Anarus The prodged B Coregivert SRy sad wilkngreti b prdvads cans 358 teperiaon of tha
R PR B e ) REY B LI g

e ARNFER TR ImEast o pawt PDEA oF CRESNEA RErvE SN0y 10 BA) irsoliement of RaoteRald

crw ey i rekiSas b e Ashely Sed mell-Bang of e chadines] b Be plackd

G AR TR SRR 8 Bowhan ol Rl B TWENA 10 Sl S ia RTE BH e B S

G Renesbed of or pesd guiRty o sy oFwege desonbed i pegtn 050 4118 of Bhe Reeaed Code. or
W Rl B b i 00 15 B 5 SeEtdantt SIS RSE GieniElng 58 S50 T f Cdrmsntind By AUl
wenl Al DA AR S0 B Ve

= not adorsyees n the

The Assessment Topic Details screen appears.

2. Follow previous instruction for navigating and saving edits.

3. Place a checkmark in the check box beside the relevant name(s) in the Apply to
Other Child(ren) grid.

‘Bﬁw I Department of
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Completing a Kinship Home Assessment

Note: The Apply Topic to Other Children check box will populate the Caregiver
Assurance Statements to the other child(ren)’s pending Kinship Assessment
record(s).

I Azzenzrart Topr Detads I

T e 0. Test, Provader J 173455 CAMGDGT My

Togus madt Commant Dtai

ST P bl e [ apiese | Beily Dfel ssllfiat b 1 fival (00 30 Bederwrheirt of Tl dPH s | S0 R fethrops 3 S0 G B el DR i B et T Kl TFof 1 Feb P

gy Ny O Chaleren

Test, Child

prind CHise

4. Click, Close when you have completed each Assessment Topic.

I CarpgimnHoU3800d e mier AZSe3ament -I

Al waet o Test, Provider )| 173456 [ B
HE  Taaruric, Suke ey, et sorr Eemhg i et
AR

| AEEEY R [POREECTYE CIRESA Y IRy ng W EIRATE 10 PO SRR 3RE Neparanion of By
pre civigiren) and i proveie 2 aa'e aod agpropTaie placetnem tor Bhe cRESre)

The Maintain Kinship Assessment screen appears.

5. Click, Caregiver Assurance.

(Bﬁw I Department of
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Completing a Kinship Home Assessment

Kinship Assessment Information |

Kinship Assessment Start Date: Assessment Type / ID: Worker:
11/06/2019 Initial /
[ e e |

In accordance with rule 5101:2-42-18 (M), a home assessment shall be completed on an annual basis. Background check shall be required on any new adults in the
home and the Safety Check shall be conductfed when the caregivers moves o a new residence

I A S

Caregiver / Household Information

Background Checks 0 of 7 Answer(s) Provided

Safety Checks 0 of 9 Answer(s) Provided

Caregiver / Household Member Assessment 0 of 4 Answer(s) Provided
Not Complete

Agency Recommendation Pending

Validate for Approval

The Caregiver Assurance screen appears.

1. Place a checkmark in the check box beside the Caregiver Acknowledgement
statement.

2. Enter a date or select the calendar.

3. for the “Date of Caregiver #1 Signature.”

4. Click, Save.

I Caregiver Assurance I

roantn e Tes, Prowider [ 123456 canpoodry Home

Ww

T walling acl aible: b prowioe Care and Supesyision of th ohild and provide & sabe and appropeiate placement for e chili(een)

e B b Mt PO OF e Bt S I Tt et

e ciscioged Al pricd PCSA of CHA iesiverment Il ippicatie.

I e slevroed il gt i il B lgeracy of drry oo wickerd delifnpueney iducieatons by ey ool botwesn 12 s 1T pears of g reakiing in Be stk
e e ety Becull by et Pt sk 8 Moy ormicBion of Aoousnal Sturies, rages, el Al of homicids

1 frn B i Sl i By e el e Cormcinn o o pleded gty iy iy dincpuaiifying cfocrie Bitec! in $1071-243 10 JHIO! ) Bvough (HOCTE oF I 3N Sckul Spaicing IR B horme has & decualifying
arraction, B Al ments the Pedquinerrants et Inth in parsgrech (0] of B ne

Canigrn Acdnwibdgmant ©

Camogrems rovemand and agreed e niormafen provacded sbows o bl aod aooursio b0 e Bl of heehee T knceriedos

Dt &l Carngrenr ¥ lagraturs.
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Completing a Kinship Home Assessment

T, Ohikd

Appéy 1o Bedechen Childireny

Note: The Apply Topic to Other Children check box will populate the Caregiver
Assurance Statements to the other child(ren)’s pending Kinship Assessment
record(s).

All infermation will be applied to the selected child's / children’s Kinship
Assessment record. Any previously entered data will be replaced.

Click 'Apply Changes' to save your information or click ‘Cancel’ to retumn to the page

Apply Changes

The Maintain Kinship Assessment screen appears.

5. Click, Agency Recommendation.

| Kinship Assessment Infermation |

Kinship Assessment Start Date: Assessment Type / ID: Worker:
11/06/2019 Initial /
| Kinehio & ¥ Topi |

In accordance with rufe 5101:2-42-18 (M), a home assessment shall be completed on an annual basis. Background check shall be required on any new adults in the
home and the Safety Check shall be conducted when the caregivers moves to a new residence

I R S

Caregiver / Household Information

Background Checks 0 of 7 Answer(s) Provided
Safety Checks 0 of 9 Answer(s) Provided
Caregiver / Household Member Assessment 0 of 4 Answer(s) Provided

Caregiver Assurance Not Complete

>

gency Recommendation Pending

Validate for Approval

The Agency Recommendation screen appears.

‘Bﬁw I Department of
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Completing a Kinship Home Assessment

1. Make a selection from the Response drop-down menu beside each statement.

2. Make a selection from the Agency Worker Recommendation drop-down menu.
Note: Important: If the status, Close, is selected for Agency Worker
Recommendation, you must make a selection from the Closure Reasons drop-
down menu.

3. Enter a date or select calendar for, Agency Worker Signature Date:

4. Click, Save.

Imm i

Agency Recommendation Statements Response
Warker has assessed the physical environment, the capability of the relative/nonrelative to care for the child(ren), and the best interest, safety, well-being, and permanency needs of the child v
(ren).
Worker has provided caregiver with information on applying for OWF child-only and Medicaid. v
Worker has provided caregiver with known information regarding education, medical, child care, and special needs of the child(ren), including information on how to access support services to v
meet the needs of the child (if child is in agency custody)
Worker has provided caregiver with the following information:

- the requirements for foster caregiver certification and adoption approval and how those requirements differ from the requirements for approval as a relative or nonrelative substitute
caregiver;

+ how to apply for certification as a foster caregiver;

- the difference in payments between an OWF-child only payment and the foster care per diem; and

- the difference (if any) in the eligibility for supportive services (if child is in agency custody).

Worker will provide caregiver with a copy of the individual child care agreement per rule 5101:2-42-90 (if child is in agency custody) v

Agency Worker Recommendation: Agency Worker Signature Date: Date Letter Sent:
Close v

Closure Reasons:

(B

Agency Supervisor Recommendation Agency Supervisor Signature Date:

In Progress

c on Agency ion:  (expand full screen)

' ABC

The Maintain Kinship Assessment screen appears.

5. Click, Validate for Approval.

Note: If the status of the Kinship Assessment is Close, Validate for Approval will not
appear in the Topic menu.

(Uml Department of
- Children & Youth
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Completing a Kinship Home Assessment

Kinship A Infor i |
Kinship Assessment Start Date: Assessment Type / ID: Worker:
11/06/2019 Initial /

[

In accordance with rule 5101:2-42-18 (M), a home assessment shall be completed on an annual basis. Background check shall be required on any new adults in the
home and the Safety Check shall be conductfed when the caregivers moves o a new residence

I A S

Caregiver / Household Information

Background Checks 0 of 7 Answer(s) Provided
Safety Checks 0 of 9 Answer(s) Provided
Caregiver / Household Member Assessment 0 of 4 Answer(s) Provided
Caregiver Assurance Not Complete

Agency Recommendation Pending

Validate for oval

The Validate Kinship Assessment Tasks screen appears.

Processing the Kinship Assessment for Approval

This screen will display any issues in the Unresolved Tasks grid. You will need to resolve
the issues prior to processing for approval.

Unresolved Tasks
e[ e ]

Background Checks Conditions met response is missing.

Background Checks BCI Criminal Record date(s) is missing.
Background Checks FBI Criminal Record date(s) is missing
Background Checks SACWIS Search date(s) is missing

Background Checks Convicted or plead guilty response is missing.
Background Checks Felony conviction response is missing.
Background Checks Date of review of the National Sex Offender Registry is missing.
Safety Check Topics Safety Check ltem response(s) 1s missing.
Caregiver/Household Member Assessment Comment(s) is missing.

Caregiver Assurance Caregiver Signature date(s) is missing.

Agency Recommendation Agency Recommendation response(s) is missing

Close

Once all unresolved tasks are completed, the Process Approval screen appears.

‘Bﬁw I Department of
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Completing a Kinship Home Assessment

1. Make the appropriate selection from the Action drop-down list.

2. Agency will default to your own agency.

3. Make a selection from the Reviewer/Approver drop-down menu.

4. Click, Save.
=T === S = = T == D ==

Alerts Action ltems Approvals Assignments
Work Item
n; Type: PROVIDER Reference:
Task ID: Task Type: Kinship Assessment Task Reference:

Task Status: Pending Approval

Routing/Approval Action

Action: © [ Flease Select An Action v ||

Comments:

=]
Agency: [ Test County Children Services v|
Reviewers/ Approvers: l Please Select A Reviewer/Approver v |
Routing/Approval History
1 Result(s)
R — T

10/16/2023 08:18 AM Route Pending Approval

Comments

R

Once the individual with the appropriate access rights has given the Kinship Assessment
an Approved-Final status:

Return to the Kinship Assessments page.

Click the date link in the Letter Sent column.

Click the Report icon to Generate a JFS1447 report.

Copy the existing approved Kinship Assessment to create an Amendment or
complete an Annual Assessment.

b AN

Note: The system will automatically populate an ODJFS Kinship Care —
Relative Home or Kinship Care — Non-Relative Home Service Type under the
Provider's Service Credentials so that placement can be made in this home.

Important: If a child’s placement is terminated, but returns to this same
kinship home later, a new Inquiry and a new Kinship Assessment will need to
be completed to re-place the child.

(Uﬁw Department of
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Completing a Kinship Home Assessment

Note: When an amendment to the Kinship Assessment is needed (for
example, if the caregiver relocates or a new household member is present),
or an annual assessment is required, the copy function can be used to create
the needed record. The copy function is denoted with the following icon:

The report function can be used to generate the JFS 1447. The report function is denoted
with the following icon:

| Kinship Assessments |

Resuli{s) 1to 1of 1/Page 10f1

Child Assessment Type - Provider Types Recommendation - Letter
Name Date Date Sent

edit Sacwis, Initial - 09/15/2023 Kinship Care - Approval Approve - 10/16/2023 Test County Children
Susie Relative Services

If you need additional information or assistance, please contact the OFC Automated
Systems Help Desk at sacwis_help desk@childrenandyouth.ohio.gov .

(Bﬁw Department of
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